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GANDHI INSTITUTE FOR TECHNOLOGY, BHUBANESWAR

MONTHLY  FACULTY APPRAISAL
(A) SELF APPRAISAL
1. General Information:

(a)
Name in full (In Block Letters)

:

(b)
Date of Birth




:

©
Date of Joining



:

(d)
Designation




:

(e)
Subject Taught



:

(f)
Academic Qualification


:

(g)
Area of Specialization


:

(h) Period of absence during the month
:

{On leave/training or for other reasons}
(Please specify period(s) of absence
And nature/purpose of absence.)
2.
Research work done for the month:
(a) Research work for M. Tech. or equivalent

Ph.D. Post Doctorial



:

(b)
Publications




:


{Please furnish list together with 


  Particulars}

©
Research Guidance



:

{Please furnish name(s) of students and 


  Subject of research}

(d)
Research Projects carried out

:

{Full particulars to be furnished}
3. Seminars, Conference, Symposia Workshops, Refreshers Courses etc. Attended
:

	Particulars of the Seminar/Conference/Symposia Workshop/Refreshers Course
	Name of the Sponsoring Agency
	Place and Date
	Nature of participation and detailed particulars of papers presented

	
	
	
	


4.
Teaching Experience:
	Course Taught
	Number of Classes assigned during the Semesters
	Number of Classes taken during the month
	Reasons of short fall (if any)

	
	Sem.
	Subject
	Periods
	Sem.
	Subject
	Periods
	

	
	
	
	
	
	
	
	


5.
Details of Teaching:
(a) Details regarding lesson plan completion 

Of courses etc.



:

(b) Were the lesson plans prepared and 

Lessons given as per the plan?

:

©
Was the courses completed in time

:

(d)
Extra classes required to be taken?

:

5.
Any other work assigned or executed:


Details of Innovations made in during the month:

(a)
Design of Curriculum


:


(b)
Teaching Methods



:

©
Laboratory Equipments


:


(d)
Evaluation Methods



:

(e) Preparation of resources material

Including books, reading materials

Laboratory manuals etc.


:

(f) Remedial Teaching/Student counseling
:

(Academic)

(g)
Any Other




:

6.
Extra Curricular Activities:


(a)
Proctorial work



:

	Sl. No.
	No. of Proctorial Session convened
	No. of students Counseled
	No. of action taken to solve problems of the students
	No. of Parents counseled over telephone
	No. of Parents counseled personally

	
	
	
	
	
	


(b)
Other Initiatives like preventive and corrective actions for enforcing discipline and inculcate behavior in students.
	Sl. No.
	Nos. counseled for preventive actions
	Results thereof
	Nos. counseled for corrective action
	Results thereof

	
	
	
	
	



©
Debate, Quiz organized


:
(d)
Personality Development classes organized:

(e)
Group Discussion organized

:

(f)
Sports and Games organized

:
(g)
Study Tour / Field Visit organized

:

(h)
Publication of Magazines / E-Magazines


Organized




:

(i)
Cultural activities organized

:

(j)
Participation on NCC, NSS and other

Social work and Voluntary organization
:

(k)
Hostel services provided


:

(i) Co-Curricular activities specially assigned 

And achievements / Failures thereof
:

7. Assistance in admission in University / 

College Examinations, Invigilation, 
Evaluation & Co-curricular activities

:

8.
Area of Interest




:

Date
:







Signature

Place
:










(Name in Block Letters)

(B)
EVALUATION BY REPORTING OFFICER
9.
Length of service under reporting officer
:
10. Please comment on statement-1 as filled out by
The Officer and specifically state whether
Information given is correct, is there anything 

You wish to add or modify


:

11.
Report on academic work:


(a)
Knowledge of the subject


:


(b)
Regularity and Punctuality


:


©
Preparation of lesson plan and lesson 


Notes





:

(d)
Whether took extra classes


:


(e)
Communication skill as a teacher

:


(f)
Maintenance of discipline in classes
:

(g) Overall assessment of performance 

As a teacher




:

12.
Assessment of examination Work

:

13.Report on qualities and general performance

Of the officer:

(a)
Power of taking responsibilities

:

(b)
Relation with students


:

©
Initiative




:

(d)
Official Conduct



:

(i) Relation with superiors, colleagues

And sub-ordinates


:

(ii)
Inter personal relation and team work
:

14.
Steps taken to point out defects and results 
:

15.
General assessment



:

16.
Grading





:


(Out standing, Very good, Good, Average, Below average
(A faculty should not be graded as outstanding unless exceptional qualities and performance have been noticed and it should be clearly brought out)

Signature
Date
:





Name in Block Letters:

Place
:













Designation:

C.EVALUATION BY COUNTER SIGNING AUTHORITY

17.
Length of service under countersigning officer
:
18. Do you agree or disagree with the assessment of the

Officer given by the reporting officer


:

(In case of disagreement, Please specify)

Is there anything you like to modify or add?
19.
Does the officer have any special characteristics


And or any abilities which would justify his / her


Selection for specific assignments


:

20.
Is the officer fit for administrative assignments
:

21.
General Assessment




:

22.
Grading






:

(Out standing, Very good, Good, Average, Below average)

(An officer should not be graded as outstanding unless exceptional qualities and performance have been noticed, ground for giving such a grading should be clearly brought out)

Date
:






Signature
Place
:






Name in Block Letters
Remarks by Accepting Authority

Date
:






Signature

Place
:






Name in Block Letters

